
EARLY VOTING 
TRAINING

General Election
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Announcement

Lanyards and pins:

• Your main identification in 

the precinct

• Pins will be distributed with 

election day supplies
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Dates / Hours - Satellites

*EOs, arrive 30 mins before polls open, except on opening days 9/18 & 10/18, arrive an hour before polls open
*Open Monday October 12th (Columbus Day)



Payroll
Pay Period Pay Date Pay Period

Dates

2520 10/2 9/12-9/25

2521 10/16 9/26-10/9

2522 10/30 10/10-10/23

2523 11/13 10/24-11/6Robi
RIslam@pwcgov.org
703-792-7688

• Round up time entry to the 
nearest 15 mins (.25) for end of 
day

• Timesheets are due at the end of 
each pay period

• Remember to only click “Submit” 
when submitting timesheet, 
otherwise just “Save”

mailto:RIslam@pwcgov.org
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Overview

Contests
US Senate
US Representative (7th or 10th )
Amendments (x3)

Add ’l Contests
HoD Dist 20 (204, 211, 212, 213, & 408)
Town Mayor and Council

Dumfries Town (301)
Quantico Town (304)
Haymarket Town (409)
Occoquan Town (502)

Registered 
Voters: 334k+
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Early Voting vs 
Election Day

• Ballot on Demand
• Open to all Prince William County registered voters
• Polls are suspended daily
• Absentee-Issued voters can vote without exchanging 

ballot after completing Gold Form
• SDR voters can vote at any EV site after books close
• Pollbook Re-Issue function enabled (requires override)

Check In procedure same as election day
manual page 75
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Early Voting vs Election Day
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What’s New

• Affirmation of Eligibility 
• form has changed – single-side

• No issued cell phones
• Wait Time links in CO laptop



Key Dates

• Mail Ballot App Deadline: October 23rd 
• Registration Deadline: October 23rd 
• Same-Day Reg Begins: October 24th 
• Couriers Begin:  September 21st  



Equipment

PCT Code Site Pollbooks Ballot Scanners
EV1 Main Office 4 2
EV2 DMV 6 3
EV3 HG Library 5 3 (Open 2)
EV4 Brentsvllle 3 2 (Open 1)
EV5 Dumfries 4 2 (Open 1)
EV6 Ferlazzo 4 2
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Reminders

• 17yr olds turning 18 by General Election (11/3) can vote
• Don’t accept IDs issued by other states

• Example – FL License w/ VA address
• Clean the scanner lens daily
• Envelopes fit up to 400 ballots
• Green privacy folder for provisionals
• Virginia mID app license not scannable
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Reminders

• Federal Election
• PID Flag
• FED ONLY

• Constitutional Amendments
• Posters
• Brochures

Requires CO/AO 
attention If No 

valid ID is 
available

Requires CO/AO 
attention
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Reminders

Daily Opening Tasks
• Administer required oaths
• Log in to pollbooks and produce printer reports
• Verify ballot box(es) are empty and seal
• Open ballot scanner(s) and touchwriter
• Prepare Dropbox and provisional bag
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Reminders
Daily Closing Tasks
• Log out of pollbooks and produce printer reports 
• Unplug hand scanners and unseat from stand
• SUSPEND ballot scanner(s) and TW
• Empty ballot box and place ballots in #3 package

• Leave ballot box door open
• Empty Dropbox and provisional bag
• Complete all required forms and prepare the courier box 

for morning pickup
• Complete Reconciliation Log
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Reminders
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Chief Reminders

After identifying provisional voter’s 
precinct review Provisional Ballot 
Guide to ensure correct ballot is 
issued

Split Precincts
208, 304, 409, or 502
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Chief Reminder
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Reminders



Questions?
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