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[UJ Certification Training

¥ This training will be approximately 4
Welcome hours and will include hands -on
training

f Please have your manual available. Manual and
slides available on website under Training

Manual

: f There will be a break halfway through
Housekeeping EEES

¥ Ask questions
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[ﬂ] Highlights

S ple|CANENToa M Prince William CountyT Election Officers

nTop in the state for elections voter satisfaction for efficiency and customer service
n2.3% Improvement in Provisional ballot acceptance
nAugust 2026 Primaryr 2 out of 48 Provisional ballots rejected%% - Super Job!

SN Prince William CountyTt Department of Elections
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nIntroductions to your support staff & a
ME2 101 1 YOUKE W+ GUI RESrseizssiic 07 we g 4T BRdu | 55
Wdyy ' WINNER § HONORABLE )

2024 EAC Clearinghouse Award Winners (March 11, 2025) , 2025 VACo Achievement Awards (August 8, 2025) ,
Election Center 2026 Peopl eAs Ch Clearie Award Winngr (May 822n2026r v 1 3,
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Prince Willlam County
Electoral Board

Heidi Stirrup Yolanda D. Montgomery Keith Scarborough
(Chair) (Vice-Chair) (Secretary)
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[UJ Election Day Information

Election Day : November 3, 2026
Type : General Election - Federal
Work Hours : 5:00 AM ~ 8:30 PM

Voting Hours : 6:00 AM z 7:00 PM

Pl ease donAt talk politijcs ol
s | Sample ballots are on our websites - pwcvotes.org
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U Election Officer Training Manual

APlease review z familiarize yourself with different sections

A*located on website




[U] Announcement

Lanyards and pins

AYour main identification in

the precinct

ALanyards will be distributed
from Chief Bag @ 5:00 AM
Election Day
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A Business
casual

A No exercise
outfits

A No ripped
jeans

Manual
Pagel9




| List of Forms _z in Chief Binder

9250 LEE AVENUE, SUITE 1, MANASSAS, VA, 20110

O PRINCE WILLIAM

WWW.PWCVOTES, . ORG

Election Day Forms - Overview

Voter Forms (Returned in Envelo)

1. Voter Registration Form

*  Used to register voters (not required if voting SDR)

* Required to update voter information for future elections (i.e. address or name change)
2. Affirmation of Eligibility

s Voterhas “Tag" stating either INACTIVE or on Ci ion Mailing in
® If voter has not moved, then they need to fill out the Affirmation of Eligibility and vote of the machine
* If voter has moved follow the Moving Conditions chart.
*  If voter refuses to fill out the Affirmation of Eligibility — They can do a Provisional
3. Assistance Form (16yr and older are required to complete form)
* Voter with physical disability or inability to read or write
* The person assisting, in any case, cannot be a poll watcher, an employer, or union representative
* EOscan assist
®  Children 15 yr. and under can accompany/assist voter with all voting processes — no form needed
4. ID Confirmation Statement Form

* Does not present an acceptable ID — But ARE on the pollbook
*  Must complete form before voting on machine
5. Removal from AB List Form
*  Have voter fill out when they object to receiving the Ab Ballot av ically each election-They
will be removed from the permanent list

Provisional Forms (Returned in Envelope 1A)

6. SDR - Registration Form (green envelope)
* Registering and Voting — Missed registration deadline
®  Only de an SDR if they are not in the polibook, 2nd they live within your precinct boundaries
* If 3 voter doesn’t have ID (and they won't sign the ID confirmation} — They will need to provide an ID by
the Provisional Hearing, which can be emailed or brought to Main Office by noon on the Friday after the
election
7. Regular Provisional Ballot (green envelope)
* Vote by mail-no ballot to surrender — But ARE in the poll book
* Shown on polibook as already voted
#*  Other unique situations — with HQ, direction
* If a voter doesn't have ID and they won't sign the ID confirmation — They will need to provide an ID by
the Provisional Hearing, which can be emailed or brought to Main Office by noon on the Friday after the
election

PHONE: (703) 792-6470 FaAX: (703) 792-6461 E-MAIL: PWCVOTESEPWCAOV.ORG

9250 LEE AVENUE, SUITE |1, MANASSAS, VA, 20110
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Chief Forms:

8. Election Day Oath Form
* Oath administered to all EOs by CO on election moming—Should be one of first tasks completed
* CO needs to sign line #1 on election day morning
® Returnin Envelope 2
9. Pollbook Summary Report
# Records pollbook counters befare polls open and after polls close
* Return in Envelope 2
10. Pink Compensation Form
* Documents EO attendance—Required for payroll
e Returnin Envelope &
11. Ballot Receipt
® Signed by CO at supply pickup
* Contains precinct ballot inventory total
* Return in Envelope 2
12. S50R Part F
® Used to log inconsistencies, errors, or unusual occurrences that arise
» Examples: mismatched ballot counts, equipment malfunctions, or any deviations from standard
procedures
s Return in Envelope 2
13. Yellow Return Sheet
* Yellow summary sheet that records equipment serial numbers and requires signature of all election
officers
® A copy of zero tape and tally tape must be attached
s Return in Envelope 24
14. SOR-Statement of Results
* Summarizes the election results from a polling place
* Two copies, one copy for the Circuit Court and one copy for the Director of Elections
® Requires signature from all election officers
e Zero tape and tally tapes must be attached to each copy
# Return in Envelope 2
15. Supply Return Sheet
*  Checklist of items that must be turned in on election night
* Requires names and signatures of two election officers from different parties dropping off items
® Also reguired for supply drop-off stipend

PHONE: (703) 792-6470 Fax: (703) 792-6461 E-MAIL: PWCVOTESEZPWCGOV.ORG

PRINCE WILLIAM

Office of Elections
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Monday Night Set -Lip '

2ENLES

This Is voluntaryr please invite your entire team
NOTE: Schools may not be available for Mondayinquire EARLY
Bring your Chief Bag in your home on Monday night

DO NOT remove ANY electronics from cage
Create a plan for which officer (usually the Asst. Chief) will be
driving ballots back to warehouse/main office on election nighi
Assign duties to your team for a successful setip on
Election Day morning



PRINCE WILLIAM

Office of Elections

T — Closing Checkyige Jm—..
f;‘OMPLETE ALt THESE TAsKs AFTER V(JTERS LEAVE
PRECINGT OPENING CHECky 7 w» LI Close e doors to the Polling place
x
The following 18sks nagq 4 be COMpleteq the officers, The 20 Check EMmergency
Chief will assign Offcars to differant tasks, & Chief and/or :
Tacility Person Mitting the team j5 "0t present by 515 am (st
the latest), Dleasg Call Chiap HQ at 703~792~839?_
aliot Scanner {p. 120)
Compiete PRIORITY tasks by 5:3g am 5o ygy, Can gat technicy
SUPDOI from Chief bg i You have g, issues, O hief: Repory esults in Tallypoing
Ooubjs check gy Wark for accwcrcy E.‘anp/ete by 745
0 Complete “rfinished segy, rom Monge, (0. 29, 0 ciose the poliboys 1. 124)
0@ @ UPen the oy Scanney.
¢ Print gy, ballot 5¢4 T Zerg e 04
. St on, BY on the Wall negr the SCanner ang
Place the T two into Envelop #2

[J ze

Poliboos,
* Complete the Pollbook Summary Report,
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St it on the way Near th,

D Login to Ta"yPoint and clicy « his Pracinet is Ready~
When ay Priority €quipmeny is open and ready,
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Prohibiteg areg,
0O Make Sure

the Polling Place j5 aAccessibye for Voters,
Estabisy the cyrpg;,

bside Voting Space,
Assempje the hayp Dlug j i

- Plug in tha eceiver aNnd test j;
. 8ke syra Paths ang Walkwgys are clegp

70 Report.
e Touch Writar,

Manual
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Poll Watcher - Basics

o Before 6 AM (set -up)z
one poll watcher per party
oAfter6 AM 7
up to three poll watchers per part
o They MUST present a signed
authorization from PWC or Virginia
0 We CANNOT accept an authorization
form from another county in VA
o They MUST be a registered voter in VA
if you can not find them on the
pollbook z CALL HQ

£ PRINCE WILLIAM

Office of Elections
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Welcome To Your Precinct

£
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— - | J
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Special Assistants

'~ They are YOUR support staff

?\ They will review SA Checklist with you
f/\ Checklist found in Chief Binderr Review It

f]\/ALL backup supplies provided by SA

Y, ;

rﬁny additional questionst call HQ

P
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11— TUESDAY OPENING p—

|
The following tasks need to be completed by the Chief (or the
Assistant Chief if delegated) prior to the opening of the polling
I candidate present at 5:00 am to observe opening. At
6:00 am, allow up to three representatives for eg
[ | []1 Complete the Election Officer Oath.
+« Chief administers the oath and rd
[ Ballots Cast” to all offlcers.

place at 6:00 am.
« All officers must sign the Oath.

« Chief signs/dates Oath twice; plz I\/I an u al

« Pages (if present) sign Oathz

[0 Complete the Pink Compensation Form
« Have all offlcers verify their infor
« Ifyou are concerned you have tg
by 5:30 am, call Chief HQ at 703-79
« Print “No Show” for missing offlcers at 6201

+« Place the signed form in Env. #8.

Pollbooks, Scanners > e

Close the zipper and seal the
bag with the provided seal (Fghf).

|
(] Assign officers to the tasks
listed on the next page.
|:| Verify all tasks on this page and the next page are
complete.

[] Admit Poll Watchers.
Allow one authorized representative of each party/

SETUP & OPEN
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Please read
and study
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U How to Ask for Voter Information

‘Virginiia IDENTIFICATION CARD

_ A Please hand me your

== B |dentification

A Please state your full name and
Semwnens | @ddress, (orally or in writing)

VA, USA

Virginia DRIVER'S LICENSE B | °

Customer identifier
T16700185
Name
ALDANA
ALEXANDRA, VICTORIA

A LICENSE 10 OPERATE A MOTOR VEMCLE

lass Date of birth
08/ {7l 1992
ndorsements Iss ORI

Senior Identification

P 7 11T 1717 B First Name: First Name
Last Name: Last Name - -
it | A As the voter states information,
Armed Forces of the United States Expires > G <
' .- ;?':::;W ?\::hh[t)m\ev:i;;:lttb Il){::ehl Height
L e ||CONERmLLER your eyes are on the Pollbook to
s Unkamted Exchange o e Sample Identification
\ R o Issue Date f. h . . d
A Ene = st contirm what 1s sal

L SAMPLE (@) |
g, aAHand back UD st
LU -

Marr
Netiy r
9051-28416

name

Reminder T Only accept VA drivers' license
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ID Confirmation Statement

Place in
ID Confirmation Statement Envelope #8

Declaracion de confirmacion de identificacion

A Officer of Election

Precinct No./Name O of E Initials

Affirmation of Voter / afirmacién det votante

If you do not complete this statement or show acceptable ID, you will be required to vote a

. .
provisional ballot in this election.
Sino completa esta declaracion 0 no muestra una identificacion aceptable, se le pedira que vote con una boleta

provisional en esta eleccion.

- = Subject to penalty of law, | do hereby affirm that | am the identical person | represent myself to be.
I - I l I Sujeto a pena de ley, por la presente afirmo que soy la misma persona que represento ser.

Signature of voter Date
Firma del votante Fecha

Printed name of voter
Nombre impreso del votante

Birth Year (optional)
Ario de nacimiento (opcional)

Last 4 digits of Social Security # (optional)
Ultimos 4 digitos del Numero de Seguridad Social (opcional)
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Request for Assistance

144 Virginia Request for Assistance - Inside the Polling Place & virginia Request for Assistance - Inside the Polling Place

Authority: § 24.2-649 of the Code of Virginia

Authority: § 24.2-649 of the Code of Virginio

If Voter Asks Officer of Elections to Translate Ballot (as Assistant)

Fill out this form if you will need help completing your ballot in person.

Doyouneed | ® Yes, |will need help. - Complete this form and return it.

help? e No, 1 do not need help. - This form is not needed. You do not need to returnit. See §§ 24.2-649 and 24.2-604(C). Any party or candidate interpreter must sign below before observing.

| hereby affirm, subject to penalty of law, that:
Voter (I will have help completing my ballot) s I will not solicit or attempt to influence how the voter votes.
# | will not disclose or indicate how the voter votes on any office or question.

Voter's
Name: Last Name First Name
Signature Printed Name Representing
Middle Name Suffix
Voter's
Affirmation: | o | require assistance completing my ballot because | am blind, have a disability, am unable Signature Printed Name Representing
to read or write, or | need the ballot lated into her languag
Vi sign * | want the person listed in Section B helow to enter the votine baoth to assist me or to vote my
ballot according Signature Printed Name Representing

- Voter to comEelete /

. Voter Signature (or mark)
Whatifl Signature Printed Name Representing

can’t signmy | "Ablind voter is not required to sign or make a mark

name? g 8 5 S AR s
[J Check here if voter is unable to sign due to disability or inability to read or write WARNING: Intentionally making a materially false statement or entry on this form constitutes the crime of
election fraud, which is punishable under Virginia Law as a Class 5 felony. Violators may be sentenced to up

Assistant (the person who is helping the voter) to 10 years in prison, or up to 12 months in jail and/or fined up to $2,500.

| e FratName Party Interpreter to complete

Middle Name Suffix

NP o . - so they can observe.
maw: | e Assistant to complete,

City State Zip Code
o | will fill out this voter’s ballot as the voterinstructs.
Assistant’s o | will not solicit or attempt to influence how the voter votes.
Affirmation: e | will not disclose or indicate how the voter votes on any office or.question.
* | am not serving in this polling place today as an authorized representative of a political
party or candidate or as a neutral observer authorized by the electoral board (See §§ 24.2-
604.4 and 24.2-604.5).
* | am not the voter’s employer or an agent of that employer, or an officer or agent of the
Assistant voter’sunion (Does not apply if voter is blind).
Sign Here:
X / /
PR . | - _
(&) WARNING: Intentionally making a materially false statement or entry on this form constitutes the crime of
(9] OC election fraud, which is punishable under Virginia Law as a Class 5 felony. Violators may be sentenced to up
A\\\\\\\\ to 10 years in prison, or up to 12 months in jail and/or fined up to $2,500.

ELECT-649 rev. 7/2024 FOR OFFICIAL USE: Precinct ¥/Name ELECT-649 rev. 7/2024




U Affirmation of Eligibility Form change

AOne-sided now
ASpanish on back

Voter/Citizen to Voter
Challenge has been

removed

This form will ONLY be use
for Inactive Voters and
address confirmation

LRk
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COMMONWEALTH OF VIRGINIA
* VIRGINIA *
ﬂ DEPARTMENT of ELECTIONS AFFIRMATION OF ELIGIBILITY
§524.2-428.2, 24.2-643, and 24.2-652 of the
Code of Virginia

DEPART N;I

SPANISH

SECTION A — OFFICER OF ELE(
PRECINCT NUMBERMNAME
OFFICER OF ELECTION NAME:
HAVE VOTER READ AFFIRMATI(
HAVE VOTER SIGM AND PRINT Hj
CHECK THE BOX THAT AFP|

LD., AND REFUSES TO COM|
PROVISIONAL BALLOT.

O VOoTER'S NAME MARKED "IN
O VOTER'S NAME OMITTED FROY

SECCION B - EL VOTANTE DEE|
EL VOTANTE DEBERA BRI
EL WVOTANTE QUE SE NIEG]

AFIRMACION DEL VOTANTE

«POR EL PRESENTE DECLARO, SUJE]
& L& SECCION 24.2-1018,

QUE SOY CIUDADANG DE ES
QUE S0Y MAYOR DE 18 AflOY

QUE SOY RESIDENTE DE LA
ANTERIORES Y QUE VOTO S

QUE, AMI LEAL SASER Y ENT|
MANCOMUNIDAD;

QUE MI NOMISRE COMPLETO
‘QUE FUI DEBIDAMENTE INSCI
QUE AHORA, O ENALGUN M)
DE ESTE DISTRITO ELECTORS
LAS SEGUNDAS ELECCIONES
CONDADO © CIUDAD Y ESTE

SI HOY VOTO EN UNA ELECCI|
PERSONA QUE MANIFIESTO

f QUE NO HE VOTADO EN ES|
ELECCIOENS EN NINGUN OTI

Urmimos 4 olemas peL NOMERS 0= SEGU
DIRECCION DE REZDENCA ACTUAL |
Cwpap! FussLol ESTADG CODIGE POSTAS
FECHA EN QUE 52 MUDS A E2TA DRECTICH
NUMERD TELEFCNICO PARA CONTACTAR D)
NOMSRE EN LETRA IMPRENTA DEL VOTANTY

AVISO DE PRIVACIDAD: La ssccion 2f

deciaracion legal. 51 usted o completa e
del goblemo y tereeros con fines ralacion]

SECTION A — OFFICER OF ELECTIONMUST COMPLETE FLACE FORM IN ENVELOPE #8.

PRECINCT CONG. DIST. DATE
OFFICER OF ELECTION NAME:
HAVE VOTER READ AFFIRMATION OF VOTER BELOW [OR READ AFFIRMATION TO VOTER].

HAVE VOTER SIGN AND FRINT HIS/HER FULL NAME — BEFCORE VOTING.

CHECK THE BOX THAT APFLIES TO THE REASON YOU ARE ISSUING AN AFFIRMATION. IF VOTER HAS NO
L.D., AND REFUSES TO COMFPLETE THE I.D. CONFIRMATION STATEMENT, THE VOTER MUST COMFPLETE A
PROVISIONAL BALLOT.

CWVOTER'S NAME MARKED "INACTIVE™ OR WITH 7" ON POLLBOOK . . . AND VOTER'S NAME OR ADDRESS HAS NOT CHANGED.
CVOTER'S NAME OMITTED FROM POLLBOOK IN ERROR; REGISTRAR AUTHORIZES OFFICER TO ADD NAME.

SECTION B - VOTER MUST COMPLETE, AFFIRMATION OF VOTER IS REQUIRED

VOTER MUST PROVIDE ALL THE INFORMATION BELOW AND SIGN.
VOTER WHO REFUSES TO COMPLETE FORM AS REQUIRED. MAY NOT VOTE.

AFFIRMATION OF VOTER

“1 DO HEREBY S$TATE, SUBJECT TO FELONY PENALTIES FORMAKING FALSE STATEMENTS PURSUANT TO §24.2-1018,

THAT | AM A GITIZEN OF THE UNITED STATES;
THAT | AM AT LEAST 16 YEARS OF AGE [OR WILLBE ON THE _DAY OF K

THAT | AM A RESIDENT OF THE COMMONWEALTH OF VIRGINIA. OR THAT | HAVE BEEN A RESIDENT OF THIS COMMONWEALTH WITHIN
THE PRECEDING 30 DAYS AND AM VOTING ONLY FOR ELECTORS OF PRESIDENT AND VICE PRESIDENT OF THE UNITED STATES;

THAT ACCORDING TO THE BEST OF MY KNOWLEDGE, INFORMATION AND BELIEF, | AM NOT DISQUALIFIED FROM VOTING BY THE
CONSTITUTION AND LAWS OF THIS COMMONWEALTH;

THAT MY FULL NAME IS
THAT IN SUCH NAME | WAS DULY REGISTERED AS A VOTER OF THIS PRECINCT,
THAT | AM NOW OR AT SOME TIME SINCE THE LAST NOVEMBER GENERAL ELECTION HAVE BEEN AN ACTUAL RESIDENT OF THIS

PRECINGT - OR - THAT | HAVE BEEN AN ACTUAL RESIDENT OF THIS PRECINCT AT SOME TIME SINGE THE SECOND PRECEDING
GENERAL FEDERAL ELECTION AND HAVE BEEN AND CONTINUE TC BE A RESIDENT OF THIS COUNTY OR CITY AND THIS
CONGRESSIONAL DISTRICT.

IF 1AM VOTING IN A TOWN ELECTION TODAY, THAT | AM CURRENTLY A RESIDENT OF THAT TOWN;

THAT | AM THE IDENTICAL PERSON | REPRESENT MYSELF TOBE;

AND THAT | HAVE NOT VOTED IN THIS ELECTION AT THIS OR ANY VOTING PLACE AND WILL NCT VOTE IN THIS ELECTION AT ANY
OTHER VOTING PLACE."

LasT 4 Disits oF Socia Sscumimy Numeer: DaTe oF BRTH;

CurRENT A

CmyTowNSTATEZIP:

DATE MOVED TO THIS ADDRESS: MONTH DAY, YEAR,

Darmime TELemHONE Nunser:
Pasmen VoTeR NaMe: VoTer

PRIVACY NOTICE: Section 24 9-651 of the Coge of Virginia requires the person whosa aligibiitty to vote |5 challengad 10 sgn 3 statutory statemant. If you do
not compiete this statement, you will not be allowed to vate In tis election. Your completad form may be provided t govemment officials and third parfies for
siection retated puposes.

WARNING: MAKING A MATERIALLY FALSE STATEMENT ON THIS FORM CONSTITUTES THE CRIME OF ELECTION FRAUD, WHICH IS PUNISHABLE
UNDER VIRGINIA LAW AS A FELONY. VIOLATORS MAY BE SENTENCED TO UP TO 10 YEARS IN PRISCN, OR UP TO 12 MONTHS IN JAIL ANDIOR
FINED UP TC $2,500.

ELECT-851 Rev. 07/2028

Office of Elections

ADVERTENCIA: HACER UNA DECLARACION SUSTANCIALMENTE FALSA EN ESTE FORMULARIO CONSTITUYE EL DELITO DE FRAUDE
ELECTORAL, SUJETO A CASTIGO DE ACUERDO CON LA LEY DE VIRGINIA COMO UN DELITO GRAVE. LAS PERSONAS QUE INFRINJAN LA LEY
PUEDEN RECISIR UNA CONDENA DE HASTA 10 AROS EN PRISION, © HASTA 12 MESES EN LA CARCEL ¥/0 RECIBIR MULTAS DE HASTA 52,500

ELECT-851 Rev. 07/2026
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Pollbook z Setup

ADo not take
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Equipment

STOP sign
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Password

DR ms-vAPM-2@demte

& 4 ePollTAB




DOUBLELICK ON
THE EPOLLTAB
ICON ON THE
SCREEN TO
LAUNCH THE
APPLICATION.



Current Pollbook on ePollTab:
Id: 13707c1{-baeb-418d-
paf-08cdidq97307
Filename: Training November
2022 2022.09.04 21 58 44 2022 0904 2
1.59_01.pollbook

Name: Training November 2022

Election Date: 2022/11/08
Description: Training November 2022

Load from File Open

Archive Upload to Merlin

Pollbook Zz Startup

Pollbook on Merlin:

Id; 13707c1-baeo-4f8d
b4af-08cdfd497307

Filename: Training November

2022 202209 04.21 58.44 2022 09 04 2
159 01 pollbook

Name: Training November 2022

Election Date: 2022/11/08

Description: Training Novamber 2022

Download [ Archive f

Pollbooks match _
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Office of Elections

OnceePollTabis
open, you will see

2 boxes and an
iIndicator that says
at h] [ . hhY{
al ¢/ | €@
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[BJ Pollbook z Startup

{e: Training November 2022
ion Date: 2022/11/08

ription: Training November 2022

The TEXT In the
boxes will be

green Select
aht 9 bEACR2 Y
tablet.

vad from File [ Open

Archive Upload to Merlin
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You will be prompted
for a key. Give the
pollbooks a couple of
e ootk seconds to find the
s T key. If still waiting
e = take top chip out of
L e Merlin for 10 seconds
and reinsert. It
should begin to

connect.

[DJ Pollbook z Startup

Pollbook Keys

Cowp



[U] Pollbook

Z Startup

When you see the
peripheral devices

box, click the

a/ [ h{9¢ 0 dzi
each tablet.




On theePollTab
login, enter the
unigue username
and password for
EACHdollbook (in
chief binder) and hit
a[ hD Lbegd




[U] Pollbook z Startup e

The next screen says
at2ffa yz2i
polls need to be

checking voter in opened before

checking voters In.

/| fA01 ahYéod

The polls need to be




[U] Pollbook z Startup

LLLLLLL

| £t A01 G&KI Yo dzNJ
menu icon In the
bottom right and
asStSOou alLk
adzY Y|l Nk e 2
tablet. Complete
pollbook summary

for[n and select )
GO2Y UAYdzZSE D

\<l—h
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~—{_System ) ~

- _— 4]
5 n 0 = \of
= S8 v
Log Out of Peripheral Import Live Auto Issue
Pollbook Devices mport Audi rt Audits, Backup Logs Sync Status

N J

—(Polls) 2

Open Polls Suspend Polls Close Polls Complete Election
=1 ] [ I ] [ } j ]

Pollbook Summary Location Summary Add Location Note

Street Look-up Polling Locations Print Ballot Add Voter ice Voter Activi

Open Polls

Pollbook
Summary

Look -up




@ Pollbook z Startup

To open the polls,

touch the hamburger

Menu icon and select

0KS ahLISY t 2ff
on onlyONEof the

tablets. Both

pollbooks should

show open.You are

ready!




Close Polls




Pollbook z Shut down
(See Addendum pages 4 -5)

Use the ADMIN
username and
password to close
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Pollbook z Shut down

There was an errar saving the Export
file to USB.

Chick QK then select a location Lo save the file.




13 PRINCE WILLIAM

Office of Elections

[UJ Pollbook z Shut down

Select Faliier
4+ B> This PC > Ceshiog
oA T Mty Fo oo
Mame Uate medified Tspe Size

o Cuick aceess
\ 4 Pa

Mo tems match your search

e [SftSOU a/l yoS:
continue

¥ hstoverk

Feldar

Tepart Toider Carcel

Exporting Audits
Syrecing weth Merlin
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Polls Closed

~ y y
Audits synced with Merlin, but not / t A O cl a h Y 8

exparted.

It is safe to turn off the device.

o continue




U Pollbook Reminders

AThree letters of last name, Jmate &
then a comma, then three ot e S— .| sut

FISCHER Hobebuslah THOMAS

letters of first name (add
comma and Jdyear
If needed)

ARemember there is an
Advanced Search z See
Leadership for assistance
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U Voter Information Screen

First Name: Albert

Middle Name:.NMN Voter ID: 111111111
Last.Name: Smith Absentee:
Suffix: Status: Active

Year of Birth: 2000
Address: 11777 Gallop Ln
City: Bristow

Check In Info:

Precinct: 101 - BRENTSVILLE
Congress: 10 Senate: 029 House: 022

Town:

AN

Add Voter Note

o Ready to Check-In. ‘

Poll Status
Open

Check In
0

2025/10/07 Total Voters
8:59:00 AM | 351
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L5

UCheck the Red Text Information

First Name: Albert
Middle Name=.NMN Voter ID: 111111111
Last Name: Smith Absentee:

Suffix: Status: Active
Year of Bi
Address: 1179 »p Ln

City: Bristow Precinct: 101 - BRENTSVILLE

Check In Info: Congress; Senate: 029 House: 022
Town
Red Text /
Add Voter Note

o Ready to Check-In. ‘
s o

2025/10/07 | Total Voters 0101 Poll Status @ @
usr0101a Open 46%

8:59:00 AM 351 o
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U Check Voter In

VOTER INFORMATION
First Name: Albert

Middle Name=.NMN Voter ID: 111111111
Last.Name: Smith Absentee:
Suffix: Status: Active

Year of Birth: 2000
Address: 11777 Gallop Ln
City: Bristow

Check In Info:

Precinct: 101 - BRENTSVILLE
Congress: 10 Senate: 029 House: 022

Town:

\

Add Voter Note

0 Ready to Check-In.

2025/10/07 TotalVoters‘ Check In Poll Status ‘@ @
o
0 [ YT

8:59:00 AM 351




PRINCE WILLIAM

Check Voter In Additional Questions

Office of Elections

Please give Voter Ballot

Ballot Style 1

I:l OutsidePolls

[] Affidavit

Continue Cancel




U Check Voter In 7 Last Question

Success

Voter has been
checked-in and is to
be given a ballot.
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U Check Voter In 7z Completed

‘ |>, e Search or Scan ID ‘Search Type ‘ Last Name, First Name, Year of Birth v ‘Search an [

Advanced

Last Name First Name Middle Name Suffix Year of Birth Voter ID

111111111

Smith Brian NMN 2000 111111112
Smith Charles NMN 2000 111111113
Smith Dexter NMN 2000 111111114

Smith Elizabeth NMN 2000 111111115

Smith George NMN 2000 111111117
Smith Hanah NMN 2000 111111118
Smith Igor NMN 2000 111111119

Smith Jimmy NMN 2000 111111120

o Smith Frederick NMN 2000 111111116

\“‘L LIg Ay
o“’ Oo . v,
20NN 160 |E 2025/10/07 | Total Voters 0101 Poll Status @
\l“ . f 9.0205AM | 351 usr0101a | Open 0 | 49%




Time Stamp

(Double Check)

VOTER INFORMATION

First Name: Albert
Middle Name: NMN
Last Name: Smith
Suffix:

Year of Birth: 2000
Address: 11777 Gallop Ln

Town:

2

Voter ID: 111111111
Absentee:

Status: Active

: Bristow Precinct: 101 - BRENTSVILLE
Congress: 10

Senate: 029

"1 PRINCE WILLIAM
e

Office of Elections

House: 022

/

NEW - CheckIn Info
will be blank priorto checkingin a voter

First Name: Albert
Middle Name: NMN
Last Name: Smith
Suffix:

Year of Birth: 2000
Address: 11777 Gallop Ln

f Check In Info:
\ 2025-10-07 09:071:57 AM

Town:
usr0i01a

Voter ID: 111111111

Absentee:
Status: Active

Bristow Precinct: 101 - BRENTSVILLE

Congress: 10

Senate: 029

VOTER INFORMATION ‘

House: 022

J

CheckIn Time & User/Device
will display if voter info screen
is reopened
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[U] Pollbook z Default Screen

‘ Search Type ‘ Last Name, First Name, Year of Birth v ‘ Search All [:]

Advanced
Search

Last Name First Name Middle Name ‘ Suffix ‘ Year of Birth ‘ Voter ID

Voters in Statuses

Counter

PCT User Poll

Sync Power

\N $

2025/10/07 TotalVoters‘ 0101 Poll Status ‘@ @
0 | 59%

9:12:28 AM 351 usr0101a Open
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[U] Pollbook z Default Screen

‘ ‘ Search Type ‘ Last Name, First Name, Year of Birth 7 ‘ Search All [:]

Advanced

Last Name First Name Middle Name ‘ Suffix ‘ Year of Birth ‘ Voter ID

Menu
‘“Hamburger Icon”

2025/10/07 Tutal\loters‘ Check In 0101 Poll Status ‘@ @
0 | 59%

9:12:28 AM 351 0 usr0101a Open
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[ﬂ] Pollbook z System Operations

~—{_System ) ~
- — A
- ool
O
C)Yy&) Ly Ee \of

Log Out of Peripheral Import Live Auto Issue

Pollbook Devices mport Audi rt Audits, Backup Logs Sync Status
- J

—(Polls) 2

Open Polls Suspend Polls Close Polls Complete Election
=1 ] [ I ] [ } j ]

Pollbook Summary Location Summary Add Location Note

Street Look-up Polling Locations Print Ballot Add Voter ice Voter Activi

Open Polls

Pollbook
Summary

Look -up
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~—_System } ~N
- ) A
- k=
O,
LT R - Yo/

Log Out of Peripheral Import Live Auto lssue

Pollbook Devices mport Audi rt Audits, Backup Logs Sync Status
\ J

~(Polls)

A
(&)
Open Polls

[EALA
Utilities

SRR E LA

Close Polls

A
Suspend Polls Close Polls
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[U] Quick -FYI

AVoter must always
be In possession
of ballot

AOnce checked -in
Voter can not
leave precinct
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etUp

[ﬂ] Ballot Scanner and Touchwriter

) p \
A Process takes 10 to 20 \ YERTE

minutes 2 . Pg 4353
A Have equipment

¢ ™ .\ ‘ A A
officer working on ~ s J

pollbooks at the same
time YOU are working
on this equipment




