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Welcome
New Chief Training

PRINCE WILLIAM COUNTY
OFFICE OF ELECTIONS




[U] New Chief Training

 This training will be approximately 2
Welcome hours and will include hands-on
training

* Please have your manual available. Manual and

MERIE] slides available on website under Training

. e There will be a break halfway through
Housekeeping QLI
e Ask questions
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Heidi Stirrup Yolanda D. Montgomery Keith Scarborough
(Chair) (Vice-Chair) (Secretary)
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[UJ Election Day Information

Election Day: April 21, 2026
Type: Special - Amendment
Work Hours: 5:00 AM ~ 8:30 PM
Voting Hours: 6:00 AM - 7:00 PM

Please don't talk politics or wear political clothing
7N\ Sample ballots are on our websites- pwevotes.org
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New Responsibilities as Chief

[

days before electlon *This will take 1 hour

Roster & facility contacts are in your officer portal

Your manual is your Best Friend - Look for Checklists

Contact precinct for site visit and make sure you
know where your cage will be stored

Confirm precinct contact information and staff
that will meet you at 5am on Election Day

Coordinate with your team & facility regarding
early Monday set-up prior to election day
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Election Officer Training Manual

* Please review - familiarize yourself with different sections

e *located on website




[ﬂ] Announcement
Lanyards and pins:

e Your main identification for

the day - important!
« Use your existing lanyards

e Limited extras available on

election day




[ﬂ] Access Roster and Facility Contacts
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Séch Integra

PRINCE WILLIAM

Office of Elections

Prince William

. Dena McBride v
Welcome Dena McBride & Thank you for your service.

Testing Training

Training Schedule - 0
v

»

Election Schedule

(]

Inbox - 5

03/05/2025

7\ See video in "Officer Portal” for details

* PWCVOTES.ORG *
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[ﬂ] Chief Supply Pick-up at warehouse

Plan to spend 1 hour reviewing items in bag

April 16t —10:00 AM to 7:00 PM ——
April 17t —10:00 AM to 6:00 PM
April 18t -9:00 AM to 1:00 PM

See video in “Officer Portal” for details @D




U List of Forms - in Chief Binder

9250 LEE AVENUE, SUITE 1, MANASSAS, VA, 20110

Q PRINCE WILLIAM

WWW.PWCVOTES, . ORG

Election Day Forms - Overview

Voter Forms (Returned in Envelo)

1. Voter Registration Form

*  Used to register voters (not required if voting SDR)

* Required to update voter information for future elections (i.e. address or name change)
2. Affirmation of Eligibility

s Voterhas “Tag" stating either INACTIVE or on Ci ion Mailing in
® If voter has not moved, then they need to fill out the Affirmation of Eligibility and vote of the machine
* If voter has moved follow the Moving Conditions chart.
*  If voter refuses to fill out the Affirmation of Eligibility — They can do a Provisional
3. Assistance Form (16yr and older are required to complete form)
* Voter with physical disability or inability to read or write
* The person assisting, in any case, cannot be a poll watcher, an employer, or union representative
* EOscan assist
®  Children 15 yr. and under can accompany/assist voter with all voting processes — no form needed
4. ID Confirmation Statement Form

* Does not present an acceptable ID — But ARE on the pollbook
*  Must complete form before voting on machine
5. Removal from AB List Form
*  Have voter fill out when they object to receiving the Ab Ballot av ically each election-They
will be removed from the permanent list

Provisional Forms (Returned in Envelope 1A)

6. SDR - Registration Form (green envelope)
* Registering and Voting — Missed registration deadline
®  Only de an SDR if they are not in the polibook, 2nd they live within your precinct boundaries
* If 3 voter doesn’t have ID (and they won't sign the ID confirmation} — They will need to provide an ID by
the Provisional Hearing, which can be emailed or brought to Main Office by noon on the Friday after the
election
7. Regular Provisional Ballot (green envelope)
* Vote by mail-no ballot to surrender — But ARE in the poll book
* Shown on polibook as already voted
#*  Other unique situations — with HQ, direction
* If a voter doesn't have ID and they won't sign the ID confirmation — They will need to provide an ID by
the Provisional Hearing, which can be emailed or brought to Main Office by noon on the Friday after the
election

PHONE: (703) 792-6470 FaAX: (703) 792-6461 E-MAIL: PWCVOTESEPWCAOV.ORG

9250 LEE AVENUE, SUITE |1, MANASSAS, VA, 20110
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WWW.PWCVOTES. ORG

Chief Forms:

8. Election Day Oath Form
* Oath administered to all EOs by CO on election moming—Should be one of first tasks completed
* CO needs to sign line #1 on election day morning
® Returnin Envelope 2
9. Pollbook Summary Report
# Records pollbook counters befare polls open and after polls close
* Return in Envelope 2
10. Pink Compensation Form
* Documents EO attendance—Required for payroll
e Returnin Envelope &
11. Ballot Receipt
® Signed by CO at supply pickup
* Contains precinct ballot inventory total
* Return in Envelope 2
12. S50R Part F
® Used to log inconsistencies, errors, or unusual occurrences that arise
» Examples: mismatched ballot counts, equipment malfunctions, or any deviations from standard
procedures
s Return in Envelope 2
13. Yellow Return Sheet
* Yellow summary sheet that records equipment serial numbers and requires signature of all election
officers
® A copy of zero tape and tally tape must be attached
s Return in Envelope 24
14. SOR-Statement of Results
* Summarizes the election results from a polling place
* Two copies, one copy for the Circuit Court and one copy for the Director of Elections
® Requires signature from all election officers
e Zero tape and tally tapes must be attached to each copy
# Return in Envelope 2
15. Supply Return Sheet
*  Checklist of items that must be turned in on election night
* Requires names and signatures of two election officers from different parties dropping off items
® Also reguired for supply drop-off stipend

PHONE: (703) 792-6470 Fax: (703) 792-6461 E-MAIL: PWCVOTESEZPWCGOV.ORG

PRINCE WILLIAM

Office of Elections
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Monday Night Set-up
Reminders

» This is voluntary — please invite your entire team

» NOTE: Schools may not be available for Monday - Inquire EARLY

» Bring your Chief Bag in your home on Monday night

» DO NOT remove ANY electronics from cage

» Create a plan for which officer (usually the Asst. Chief) will be
driving ballots back to warehouse/main office on election night

» Assign duties to your team for a successful set-up on

Election Day morning
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PRECINCT OPENING CHECKLIST
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‘tmeme—({  TUESDAY OPENING ==

CHIEF OPENING CHECKLIST

The following tasks need to be completed by the Chief (or the
Assistant Chief if delegated) prior to the opening of the polling
place at 6:00 am.

[] Admit Poll Watchers.

Allow one authorized representative of each party/
candidate present at 5:00 am to observe opening. At
6:00 am, allow up to three representatives for eg

[]1 Complete the Election Officer Oath.
+« Chief administers the oath and rd

Ballots Cast” to all offlcers.
1 « Al officers must sign the Oath. M I
s t. « Chief signs/dates Oath twice; plz a n u a

SETUP & OPEN

« Pages (if present) sign Oathz

« Have all offlcers verify their infor

« Ifyou are concerned you have tg
by 5:30 am, call Chief HQ at 703-79
. « Print “No Show” for missing offlcers at 6201
l +« Place the signed form in Env. #8.

(] Verify that the Provisional
Ballot Bag is empty.

Close the zipper and seal the
bag with the provided seal (Fghf).
O

Assign offlcers to the tasks
listed on the next page.

Verify all tasks on this page and the next page are
complete.
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Poll Watcher - Basic

Mpaa':;a' - They CANNOT assist/interfere with
voters in any process

o They CANNOT wear political

e} clothing

BAS\CS “e\p(\l\
pOLL wMC\’\ER jendly a‘:‘dme“ nght
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uf vo! nd pehay .
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activity on the Pollbook at the
check-in station
o They CANNOT violate any voter's

privacy
o Poll Watcher guidelines in Blue

am“ o
cers




Welcome To Your Precinct
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Special Assistants

' They are YOUR support staff

?\ They will review SA Checklist with you

//\ Checklist found in Chief Binder — Review it

F]\/ALL backup supplies provided by SA

r%¥;ny additional questions - call HQ
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Pollbook - 15t Step

ePollTAB

[ 1L

Enter Password H
@ ePollTAS TR

(RY m:varm-2@demte.




U Pollbook Reminders

® Three letters of last name, o [
then a comma, then three R e | ddarme | s

FISCHER Habebuilah THOMAS

letters of first name (add
comma and “year of birth" if
needed)

®* Remember there is an
Advanced Search - See
Leadership for assistance
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U Pollbook Reminders

* THREE click process e
® (4 for Primary) Lt e Fos e e e st

FISCHER Habebuiah THOMAS

® “Check in Voter”

® (Extra Step in Dual) “Which
rimary are you voting in today?”

® ‘“Continue”

* ‘OK"
®* RED means “Checked-In"
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U Voter Check In

Search Type | Last Name, First Name, Year of Birth ™ ‘ Search All D

Advanced
Search

Last Name

N
First Name Middle Name Suffix Year of Birth Voter ID

/10/07 Total Voters Check In
9:12:28 AM 351

0101 Poll Status ‘ @
0
o usr0101a pen ; o,

* PWCVOTES.ORG *
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U Voter Information Screen

First Name: Albert

Middle Name:.NMN Voter ID: 111111111
Last.Name: Smith Absentee:
Suffix: Status: Active

Year of Birth: 2000
Address: 11777 Gallop Ln
City: Bristow

Check In Info:

Precinct: 101 - BRENTSVILLE
Congress: 10 Senate: 029 House: 022

Town:

AN

Add Voter Note

o Ready to Check-In. ‘

2025/10/07 Total Voters
8:59:00 AM | 351

Check In 0101 Poll Status
usr0101a Open

0
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U Check the Red Text Information

First Name: Albert

Middle Name: NMN Voter ID: 111111111

Last.Name: Smith Absentee:

Suffix: Status: Active

Year of Bi

Address: 11

City: Bristow Precinct: 101 - BRENTSVILLE
Check In Info: \ Congress; Senate: 029 House: 022
Town
\ y,

Red Text / T

o Ready to Check-In. ‘
s o

2025/10/07 | Total Voters 0101 Poll Status @
o
usr0101a pen 46%

8:59:00 AM 351
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U Check Voter In

VOTER INFORMATION
First Name: Albert

Middle Name=.NMN Voter ID: 111111111
Last.Name: Smith Absentee:
Suffix: Status: Active

Year of Birth: 2000
Address: 11777 Gallop Ln
City: Bristow

Check In Info:

Precinct: 101 - BRENTSVILLE
Congress: 10 Senate: 029 House: 022

Town:

\

Add Voter Note

0 Ready to Check-In.

2025/10/07 | Total Voters CheckIn 0101 Poll Status @ @
usrﬂ101a. Open [ o 46%

8:59:00 AM 351 0
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k Voter In - Additional Questions

Please give Voter Ballot

Ballot Style 1

I:l OutsidePolls

[] Affidavit

Continue Cancel

* PWCVYOTES.ORG*
=
4;‘(‘

#, A
iy pouit
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Check Voter In - Last Question

Success

Voter has been
checked-in and is to
be given a ballot.
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U Check Voter In - Completed

‘ |>, e Search or Scan ID ‘Search Type ‘ Last Name, First Name, Year of Birth v ‘Search an [

Advanced

Last Name First Name Middle Name Suffix Year of Birth Voter ID

111111111

Smith Brian NMN 2000 111111112
Smith Charles NMN 2000 111111113
Smith Dexter NMN 2000 111111114

Smith Elizabeth NMN 2000 111111115

Smith George NMN 2000 111111117
Smith Hanah NMN 2000 111111118
Smith Igor NMN 2000 111111119

Smith Jimmy NMN 2000 111111120

o Smith Frederick NMN 2000 111111116

-

J
* PWCYOTES.ORG * 2025/10/07 . Total Voters 0101 . Poll Status @
9.0205AM | 351 wotota | Open | | 499

- =
2 &
% s
e &

¥, <
iy coonty



Time Stamp
(Double Check)

* PWCVOTES.ORG *
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First Name: Albert
Middle Name: NMN
Last Name: Smith
Suffix:

Year of Birth: 2000
Address: 11777 Gallop Ln
ity- Bristow

2

Town:

Voter ID: 111111111
Absentee:

Status: Active

Precinct: 101 - BRENTSVILLE
Congress: 10

Senate: 029

House: 022

/

NEW - CheckIn Info
will be blank priorto checkingin a voter

First Name: Albert

Middle Name: NMN

Last Name: Smith

Suffix:

Year of Birth: 2000

Address: 11777 Gallop Ln
ity Bristow

f Check In Info:
\ 2025-10-07 09:071:57 AM

Town:
usr0i01a

Voter ID: 111111111

Absentee:
Status: Active

Precinct: 101 - BRENTSVILLE

Congress: 10

Senate: 029

House: 022

"1 PRINCE WILLIAM
e

VOTER INFORMATION

Office of Elections

VOTER INFORMATION ‘

J

CheckIn Time & User/Device
will display if voter info screen
is reopened




1 PRINCE WILLIAM

Office of Elections

[U] Pollbook - Default Screen

s

‘ ‘ Search Type ‘ Last Name, First Name, Year of Birth v ‘ Search All [:] § §

E wvi

'd Y
Last Name First Name Middle Name ‘ Suffix ‘ Year of Birth ‘ Voter ID

Voters in c Statuses
PCT ounter

i 3 : g j Q;e

* PWEVOTES.ORG * 2025/10/07 Total Voters ‘

0101 Poll Status @ @
B, 9:12:28 AM ELY usr0101a | Open | ;| 5o
(;«jb 5
gy oty
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[ﬂ] Pollbook - Default Screen

‘ Search Type ‘ Last Name, First Name, Year of Birth 7 ‘ Search All [:]
Last Name First Name

Advanced

Middle Name ‘ Suffix

‘ Year of Birth ‘ Voter ID

Menu
‘“Hamburger Icon”

* PWCVOTES.ORG *

=
2
e

2025/10/07
9:12:28 AM

Total Voters
351

Check In
0
#,
iy coonty

0101 Poll Status

usr0101a Open ‘ 0 ‘59% @
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Pollbook - System Operations

~—{_System ) ~

- _— 4]
5 n 0 = \of
= S8 v
Log Out of Peripheral Import Live Auto Issue
Pollbook Devices mport Audi rt Audits, Backup Logs Sync Status

N J

—(Polls) 2

A A
& O = Y/
Open Polls Suspend Polls Close Polls Complete Election
5 g E
Pollbook Summary Location Summary Add Location Note
o

~—(_Utilities )} ~

S AN E A

Open Polls

Pollbook
Summary
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[ﬂ] Pollbook - System Operations

~—_System } ~N
- ) A
- k=
O,
LT R - Yo/

Log Out of Peripheral Import Live Auto lssue

Pollbook Devices mport Audi rt Audits, Backup Logs Sync Status
\ J

~(Polls)

A A
.~ ‘
Open Polls Suspend Polls Close Polls

- J

~—_Summary ) ~

22 LE)

- J

~—(_Utilities ) ~

SRR E LA

~N

Close Polls
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QR Codes - 2 Minute “Set-Up” Videos




Process takes 10 to 20
minutes

Have equipment officer
working on pollbooks at
the same time YOU are
working on this
equipment

\ﬂ

VY ELTEL
Pg 43-53

.;l"g PRINCE WILLIAM
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Ballot Scanner and Touchwriter Set Up
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U iPad - Tallypoint
Wake up iPad and find Tallypoint

TallyPoint

Tallypoint asks if you are ready to open
If Scanner and Pollbook good, click YES

This precinct is ready >

¥
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llypoint Operations

TallyPoint Login

Username

Password

Login

Request a demo




U iPad - Tallypoint

£1% PRINCE WILLIAM
Yo Office of Elections

Reminders:

PWCPrecincts...

Hourly Turnout is ALWAYS the
Total - not the difference from
the last number logged

Delegate the hourly turnout TallyPoint
number submission to an EO - they
will remind you and you can input the
data




U iPad - Other Applications

To translate for a voter.

Translate

E To use the Interactive “What If’s.”

Interactive Wha...

ﬂ Map tool - PWC Precincts

PWCPrecincts...




f Acceptable Voter IDs

* Note 1: Only 2 IDs are required
to have a photo:

. -Employer issued ID

« -School ID issued by a school
outside Virginia

* Note 2. Never turn a voter
away for lack of valid ID -
Always offer the option to sign
the ID Confirmation Statement

PRINCE WILLIAM

Office of Elections

* VIRGINIA *

DEPARTMENT of ELECTIONS

Voter iden

n

All voters casting a baliot in-person will be asked to show one form of identification. Any voter who does not present acceptable
identification may instead sign a statement, subject to felony penaities, that they are the named registered voter who they claim to
be. Any voter who does not present acceptable identification or sign this statement must vote a provisional ballot.

Identification
Virginla driver's icense
Virginia DMV-issued 1D card

Valid employee ID card, containing a photograph, issued by voter’s
employer in ordinary course of business (public or private employer)

U.S. Military 1D

Valid student ID issued by a public or private high school or
Iinstitution of higher education located in Vieginia

Valid student ID, containing 3 photograph, issued by a public
or private institution of higher education located in the U.S.

Valid U.S. passport or passport card

Government-ssued 1D card from a federal, Viegina, or local political
subdhvision

Voter ID card issued by the Department of Elections
Voter confirmation documents

Valid tribal enrollment or other tribal ID

Nursing home resident ID

Current utility bill, bank statement, government chedk, or paycheck
containing the name and address of the voter

Any other current government document containing the name and
address of the voter

Is Accopted?
Yes, may be current or expired.

Yes, may be current or expired.
Yes

Yes

Yes. Acceptable in electronic form only if it is an officially
adopted method of issuing a student ID by the institution,

Yes. Acceptable in electronic form only if it ks an officially
adopted method of issuing a student ID by the institution.,

Yes
Yes

Yes
Yes

Yes, if issued by one of the 11 tribes recognized by
Virginia.**

Yes, if issued by a government fadility.

Yes. The document cannot be more than 12 months old.
Acteptable in physical or electronic form.

Yes. Acceptable in physical or electronic form,

Signed 1D Confirmation Statement Yes
Out-of-state driver’s license Ne
Student ID from a high school located outside of Virginia No
Membership card from private organization displaying a photograph No
Credit card displaying a photograph No

Virginia Driver Privilege card (limited-duration license, permit or
special identification card)

No. Nearly identical in appearance to driver’s license or DMV-
issued 1D card. Front of card will display *9" under restrictions;
back will state that the restriction is “Limited duration,”

*Vakd” means the document is genuine and is not expired for more than twelve months, except for a Virginia driver’s Iicense or DMV-ssued ID
card, for which the expiration date should not be consadered when determining its valdity,

**The eleven recognized tribes are: C ( ¥). Chick y. Chick y Lastern Divison, pon, Mosacan, .
, Pamunioey, P. . R k, and Upper (M1pa /' www commonweahth viepinia gov/virgina-indiany/state-
recognized-tribes/)

Virgini Code § 24 2.6430)

Ry, 8/2023




U Acceptable Voter IDs

® Can only be accessed via VA
mID app

®* QR Code is not scannable like
a barcode

® Pollbook manual search
only

®* Not expected to be
commonly usea

l PRINCE WILLIAM

Acceptable DMV
Electronlc ID

ffffffffffffffff
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Polibook “Flags”

Description

Tag

Ready . ‘
for Check-in Proceed with check-in.

AB U AB Unmarked
This voter returned an unmarked absentee ballot.

ABM AB Marked - This voter returned a marked AB ballot.

When Checking
iINn a Voter “States &

ABOM AB On Machine - This voter already voted in person during the early
voting period.

> Q

AB P P AB Pre-processed - This voter's ballot has already been processed by

CANNOT the Central Absentee Precinct.
I OVERRIDE SDR This voter is marked Same-Day Registration.
I a gS ABF AB FWAB - This voter submitted a federal write-in absentee ballot.

Wrong Precinct| Voter is at the wrong precinct.

V This voter has voted.
*This voter was checked in at your precinct.

AB Issued - A ballot was mailed to this voter. If voter does not have
ABI ballot, they may only proceed provisionally.
Inactive Voter or Address Confirmation
? If Voter has not moved, complete Affirmation of Eligibility form and
e

voter may vote on machine. If voter has moved, follow move rules
sheet.

Suffix (Jr., Sr.) Tag
Verify year of birth if voter has this tag.




U Pollbooks - Driver’s Privilege

UnTS
APPLY

Virginia DRIVER'S LICENSE

T167001

Nawe

103 COMMONWEALTH BLVD.
EMPORIA, VA 23347

Sex Class Date of birth .

Wil e o8rizingsr M,

~ Eyor Eaderrements In ORI 4
.a“

ove2200
Ex
- ) 0811712022

W Orgon Dner
DD 061234547

£1% PRINCE WILLIAM

5

Office of Elections
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@ PRINCE WILLIAM

Move Rules
Scenario

Address provided by voter does not
match your pollbook.

ELECTION OFFICER




Absentee
Voters
without
ballot

Not on

your
Pollbook

Already




U When to Send Voter to the Chief

® Inactive/Address Confirmation Voters
® Absentee Issued

* Wrong Polling Place (or cannot find on

Countywide Lookup)

® Overseas

* Already Voted




-No Talking While in
the Marking Station
-Cell Phone research
s allowed




[U] Ballot Scanner

« Ballots can be scanned
on either side

e Stand behind scanner
when in use

« See the blue light

« Rejected ballot, engage
with voter to determine
Issue




€1 PRINCE WILLIAM

Office of Elections

[ﬂ] Rejected Ballots

Manual
Page 93-

95
» Overvote ey
» Blank Ballot

« Ballot Error / Misfeed



l PRINCE WILLIAM

3/-“ ffffffffffffffff

U Touch Writer - ADA

A  Manual
» ADA marking device oo -/ Page 87

e For voters who have difficulties

marking a ballot

7 Accessible pallot marking
Ready for use

 The CO, AO, or EPS will assist those

voters




PRINCE WILLIAM

Office of Elections

I rOVI s I o n a I s I sa m e Da Time Completec:
‘ __:___am/pm
@ ® 11000
Proy Ballot - All other provisional reasons Prachctd >
Voter .00 the prev ' polback Primary elections—Party ballot (0[] &

|' ClsNeme e Se 8 W N Cweonn Oherpermery

e The ID used at check-in is the same

6 Statement of Voter

- Citizenship question MUST be marked oo o= _ =

: & ki . ma o election fraud, puntshable 3 3 felony in Virgnts
1 *Oves CINo !amacitizen of the United States of America @ opte 52.500.
*Fullsocialsecuritynumber - - [IssNneverissved
* Date of Birth (MM/DO/YYYY)
* Gender

« 2X Felony question Ee———

= & Manual

3 *Oves ONo afelony or
C3ves CINo ifyes, has your right to vote been restored?

toral Board Use

~

40 i "

o fling add i 0

[ 0 am providing a Virginia PO, 10 protect my i
11 144 ishan
[0 An active o retired law enforcement officer, judge, magistrate, U.S. or Virgini -
. £1Been granted a court ssued protective order.
Clin fear for personal safety from being threatened or stalked by another p
Oa the Virgi Address C X

[ Been approved to be a foster parent.

* EO "signature” at bottom of envelope  ==—=see

Election Officer Use Office/Electoral Board Use
[0 #1 Same Day Registration (not on pollbook) Voter ID#
Time:_______ am. pm.(circle one)
Clves CINo Didvotershow IDor Adjudication [ count [] bonot count
complete ID Confirmation Statement?

Comments

Election Officer
Signature

Voter Identification

1. Ifthe voter returns with the proper identification,
is box and sign (1 _X.

2. Attach a copy of the identification document.




[

Provisionals / Same Day
Registration

Overlays will
be provided to

assist in your
accuracy

Provisional Envelope
Overlay

£1% PRINCE WILLIAM
-E‘é‘k"

ffffffffffffffff

SDR Envelope
Overlay




[ﬂ] De-Escalation

e Remain Calm
*|Listen to Voter
*Explain the Issue if Possible

*Send Voter to the Chief
* Pamphlet will be in Chief Bag

COOL, CALM AND
COUNTING

A Guide to Keeping Calm
at the Polls

THE
ELECTIONS
GROUP




Polls Closed

Please use the Closing
Checklist in the Manual
Don’t close down equipment until all
voters have voted
Cleanup
Remove all tape
Take down signs
Put tables & chairs away
Clean up food area

‘ Reminder: If a voteris in line at 7pm - They CAN vote!

€17 PRINCE WILLIAM

Office of Elections

Closing Checklist p— 1

COMPLETE ALL THESE TASKS AFTER VOTERS LEAVE
o [C] Close the doors to the polling place

Z’ D Check emergency ballot bag (scan ballots)

=

E'_. [0 complete the Pollbook Summary

é D Close Polls on the ballot scanner (p. 120)

o
[ G:lella) chief: Report results in Tallypoint
Double check all work for accuracy. Complete by 7:45.

[ Close the pollbooks (p. 124)

Remove ballots from ballot scanner and pack Box #3

Pack the Scanner (p. 121) and Ballot Box (p. 122)

Breakdown and pack the Touch Writer/printer (p. 123)

hief completes the SOR (p. 125)

k unused ballots in Box #6

bty Ballot Drop Box into (new) Envelope #9 (p. 125)

ean up the polling place (p. 126)

Complete polling place closing paperwork (p. 128)
Make sure officers sign ALL tapes and required forms

Pack and seal all the envelopes properly (p. 128)

Double-check you have all drop off items (p. 130)

CHECK YOUR
O0O0D0OR

Two officers must return ballots and key items (p. 130)




U Cage Return - Inspection

Toumwritertand ——— —

1l
=
5

J

A== T K o
7 0
| v s EE ]

l
| Tabletop Marking Stations § ;i‘)

Scan(s) &
Touchwriter

D e S o e SRS

=
S NN NN~
lls

= ~=.
Provisional Bag & Outside Po
Base

e ¥
S Electrical Bag

) Gray Ballot
Drop Box

Please
note the
Proper
location
of the
touch-
writer
and
ballot box

"I PRINCE WILLIAM

Office of Elections

'. ——— Touchwriter Stand o E

| Folders ==

| _ .‘ - -~ Scan(s) &
‘\‘ Touchwriter Tougtnvrite; §
I J: Printer
I

I

o

\

[ —
.
.
\ 1
\

~mr—~: [Tl el o ) E I
Ballot
Box/Boxes
¥ Electrical :
Bag

4

Outside
Polls Base

Gray Ballot

y. .
EEPPPPPRY Tabletop Mar
-mmmmm : Stations

—

A S AN




STATEMENT OF RESULTS 2

Tally T
Completing the CIRCUIT GOURT GOPY aviape  fhu

Movember 4, 2025, General Election - = ———

Prince William County, Virginia
atémenct o

1. Voter Check in numbers from Saollbook Summars
T

Re s u I ts Total Number of Voters Checked In 100 _— i —————

Qutzide Pollz Voters 5

2. Ballots Cast numbers / om tally tapes

* Election day precinct summary| == omemos |
* 2copies (both must be e w R
completed) e s oneemes | et

" e umber arcoumegoynens - | 10Q )|
 Attachone Zero Tape and one |[r& ™= "o

Tally Tape to each copy _ g

Part 3. Discrepancies.
Dioes the Total Mumber of Vo

Votes Cast in Precinc EE Mo ) ] ﬂ{ﬁ
(Ballot Scanner Only) tos Castinrrecno e TN romm o

Part 4. Certification.

° Ar rive s i n C O B i n d e r Wiz hereby cerfify that the two copies of the Statement of Results are a M Em
complete recaord of this election and that all of the information entered 2#5 p

hereon is true and comact.

Signatures of Election Officials M

* Returnin Envelope #2 T, Senith_|* Evan Lopes

Most common error(s)
issing data

10

11

12

13

b O - O T I - T I )

14




Completing the
Statement of
Results

Serves as a public inspection
form

Attach one Zero Tape and one
Tally Tape
(Ballot Scanner Only)

Arrives in CO Binder
Return in Envelope #2A
Most common error(s)
* Missing signatures

RETURN IN ENVELOPE 2A)

COMMONWEALTH OF VIRGINIA

YELLOW PRINTED RETURN SHEET
Movember 4, 2025 — General Election

DATE OF ELECTION
COUNTY/CITY PRINCE WILLIAM COUNTY

FPRECINCT: 101 Brentsville

THIS FORM MUST BE SIGNED BY ALL OFFICERS OF ELECTION
AND PLACED IN ENVELOPE 2A.

THE CLERK OF THE CIRCUIT COURT MUST MAKE IT AVAILABELE
FOR PUBLIC INSPECTION ON THE DAY FOLLOWING THE
ELECTION AND FOR 60 DAYS THEREAFTER.

We hereby certify that the alfached fofals fapes are & trus and correct
copy of the slection resulfs prinfed out by the Verify Oplical Scanner
vafing machins(z) used in this precinct.

Verity Scanner Saral #  \erty Scanner Senal #  Verity TW Serial #
515008502008 W15002808058

Chief Officer of Election

' fobn Swith

*MWay

Mgsitan] Chied Officar of Election

Officer of Electian

3.W

Officer of Electian

* tie Thonnton

Officer of Electian

Officer of Electian

Officer of Electian

Officer of Electian

Officer of Electian

Officer of Electian

Oficer of Electian

Officer of Electian

SEE-855 REV 3003
WL [ B

Tally Tape
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U Envelope Guide - in Chief Binder

PRINCE WILLIAM ENVELOPE 1A

Same Day Registration Provisional Ballot » Precinct &
(s Ei.].l] Primary elections—Party ballet (] o (&

1 *DOves ONo |3macitizen of the United States of Amesica

4
o
@
-
2 g g, A lsocalsecurtymumber .. []ssunewisued
o « * Date of Bith auwooTIYY) ’ 7
; § § cfuth
Eg; g w2 = Ma o i
] &
z 5 g 2 *Lasthame St B W W (Groeons Other tarter
E i * First Name * Maddie Name 0 wone
o E 1370 Son). Apt
o B g gé % * City/Yown *2IP Code:
= & - Nm .o e~ el e
3 3 "Oves One and
= CIves CINo o yos, s your night 1o vote been restored?
4 ¥ 3pou 0
o i
& o Virinia PO Box
;3 Priee
= g @ [ An active ot retived law enforcement officer, judge, magistrate, U.S. of Visginia Attormey General attorney.
< é’ & 5 ) ean granted a court e protective oedes
s ggé g ik 0 in fear for personal person.
oA Address
o 59 1 80en approved 1o be a faster parent.
[72]) 25 i g ae s =t pr vce presiden
28 £ wi 3P4 o o
o = E = ,Q_ 5 és wc anly f you hove,
3 § : F3 88: B =—
1
OO u8? 43 :
': z g ,;_ 35 g =) officerof- . Send me informaticn.
x S5 &3S & ou il o thatthe
o = Eg a8 2 - e 1 e
w Q g 5 P No
oG i1 & ¢ s
= L
(8] e g g E 3 "iﬁ-ﬁ-'|x g
) T @ g
o - aw |} @ e both Puchiant
- 3 € B 3 At x4 200 gtk Rt for
£
~ : A — e
Tiene: am. pm. (circle one) ——
Oves Do Did voter show D or Adjudication [[] count [ ponot count
complete 1D Confrmation Staterment?
Voter Idontificati
Communts oo LI
o Offcer chektmbacandsgn O X
Signature X 2 Altach 3 copy of the Mentification document.
ELECT 653 Englah-07/2024

* PWCVOTES.ORG *
- 3 PLACE ALL CONTENTS IN ENVELOPE, SIGN ENVELOPE, AND SEAL
Q &5 WITH TAMPER TAPE

¥, <
iy coonty

Provisonal Ballot Envelopes (9.5"x12.5")
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U SOR Part F: Explanation of
Discrepancies \ Incident Report

so SOR Part F: Explanation of Discrepancies \ Incident Report
R
PART | Statement of Resulls Whita Top Copy: Office
Verity Scan Voting Equipment & EPBs Yellow Middle Copy: SOR1 to Office
F Prince William County Pink Bottom Copy: SOR2 to Courthouse
RETURN ALL COPIES IN ENVELOPE 2

Precinct Name and Number_ T/ ) A0S L E J =1

) Election Date: r-c,.‘l (% J 2 Y

EXPLANATION OF DISCREPANCIES — Press Hard, you are making three copies.

Must be returned even

o 3 ‘ac-earmm&s& 2 eE WS
[

= f you have nothing to
——= report

Use another sheet if additional entries need to be made. Part F Verity Scan Revised MLW February 2016
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SUPPLY RETURN FORM Presidontial General | November 5, 2024

O Supply Return Form

Bring this completed form with you to Supply Return in the White Bag.
Pleaso stay in your vehicle when returning supplies.

PCT #

Trunk or Backseat

] i to -' :‘ -.:‘. |
£0 star? SRR T B 1 N
RERS and this form (lled owt) with Chiof Bag with

Returning officers
should be from

O O Collphone, Tablet, and D o #
Chargers Tompdn, g
powered off

0 8] #6 e ng waed prov s 0N @

: ' O 0O #9 Envelope Tamper Tape
oL 2 O O Chief Bag It
With Completed Chain OF Cuat g Items
;um & Cuantay l:m dnm.,od’ Binder, Law Book, et

0O O #1AEnvelope

Tomper Tape

0 O #1BEnvolope Print Name:
Bates Ohsanty

Phone:

Form found on i
back of Chief | f——

Tamper Tape

| n O O #7 Yollow Pouch
B I e r. Oeive(s} (Verty B’v.‘n
EPB Flawh Drivels)

Keys

Ceas

#8 Envelope
Do NOT Seal

0 O XEnvelope
Seal with Yamper
Tage only if used

@ PRINCE WILLIAM
-~ - OB o (i




U Training Manual Review

Pg. 20 - Request fo

Pg. 23 - Service An

r Assistance
mals

Pg. 25 - Removal o

" election officers

Pg. /1 - Ballot Drop Box

Po. /2 & /3 - Outs

ide Polls Voter

£ 1% PRINCE WILLIAM
—\‘iz!-" Office of Elections

ELECTION OFEEICER

TRAINING MANUAL




U Training Manual Review

. 80 - Absentee Ballot Situations ELECTION OFFICER

TRAINING MANUAL

U
0Q

. 82 — Paper Pollbook (in the cage)
. 86 — TouchWriter tor ADA voters

« Pg 102 - 40 ft Prohibited Area
* Pg. 103- Firearms

U
0Q

°
U
0Q

\




£ 1% PRINCE WILLIAM
—\‘iz!-" Office of Elections

U Training Manual Review

« Pg. 105 - Media Guidelines ELECTION OFFICER

TRAINING MANUAL
* Pg

14 - Voter challenges and
military voters

« Pg. 12/ - Signature reminders

« Pg. 128 - Closing paperwork
envelope checklist




Training Videos

"I PRINCE WILLIAM

Office of Elections

W PWC Welcome To Your Polling Plac

i

Marking Stations - Voting Booth Officer(Pg 84)

» 10+ Videos

e * 1raining Slides
& Videos

g A M- Manual

s




UFinal Notes

Make sure to register in the Officer Portal and
county payroll - Mobius (Assighment Letter)
Election Day Pay $350 Mot

Contact your team with Election Day Information and
possible Monday set-up details

If you have not heard from your officers 2 WEEKS BEFORE the
election, send an email to electionofficer@pwcgov.org or call
the Staffing Department at 703.792.6485




Final Notes:
[ﬂ] Take a sec ... Double Check!

Please remember that your
paperworkis audited in the
CANVASS process conducted
immediately after the election,
before certification and you may be
asked to come into the main office

to complete paperwork. Please
take your time and double check!




{ I\PRINCE WILLIAM
) ""'*“-*'.2;3_,} U.S. Department of )

&) JUSTICE

Please note the U.S. Department of Justice may have staffers come to
the precinct during a General Election

Please get a copy of their authorization letter and answer their
questions

Reminder: The title “LO" on your roster refers the Language
Officer

WC must meet a certain requirement for Language Officers in
pecific precincts based on the last Census Report




Thank You!

We appreciate your commitment

to the election process in PWC!

We can not do this without you!
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